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Revised
Brush Up On Technology

Welcome to The First Issue of the:
Brush School District Technology Newsletter

Welcome back from Spring Break and welcome to the first edition of the
Brush School District “Brush Up on Technology” newsletter.

The general intent of this newsletter will be to keep district staff apprised of the hap-
penings in the advancement of technology within the district. Together we hope to
tackle the effort of improvement in all technology aspects of the district.

Randy C. Dalton
IT Director
Implementation of Active Directory services on all PCs within the district. r.dalton@brushschools.org

Here are the projects currently taking place:

Implementation of the district’s new email server. (using Exchange and Outlook) Steve Hankins

Implementation of DHCP server issued IP addresses. Di St'_'i ct Technician
s.hankins@brushschools.org

System cloning for ease of rebuilds using Ghosting applications.
The District Technology

Department Strives to
Planned phase-out of Novell in Brush High School Serve District Staff and
Enhance 21st Century

System integrity using Deep Freeze.

1
2
3
4. Deployment of a new and improved anti-virus software package.
5
6
7

Most of these services will enhance the network infrastructure of the district and . .
primarily will be unseen—however will cause less downtime and greater flexibility Learning Skills of Brush
once implemented. Students.

However, there are some changes to improve district email which will require staff We Look Forward to Work-
training and moving of needed emails from the old email system into the new email ing With Each of You!
system.

H-CRITICAL-M-CRITICAL-!!

You Must Forward Desired Emails from the existing
email server to the new Exchange server!!!

WE WILL BE DE-Commissioning (removing) THE OLD
EMAIL SERVER Wednesday April 7th.

Please See Steps on Next Page
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How will my email change???

There are always concerns with changes. But some changes really do help move things forward. We would like you to
know that once we all proceed through the issues involved in this change we are confident that the changes will be
positive.

Questions and Answers:

Q- What will be my email address after this change?

A- You email address will be your FirstInitial. LastName@brushschools.org example r.dalton@brushschools.org

Q- Will those outside the district still be able to use my old email address, the one without the dot (.)?

A- Yes. We have set up some aliases that ensure that once we change over to the new system outside people will be able use
the same email address they always have to get the mail to you. However, you should realize that your primary email ad-
dress will contain the dot (.) between your first initial and last name. Please let people know when they ask for your email
address that it does contain the dot ().

Q- Will I be able to save or forward my current email to the new email server?

A- Yes. Please follow the steps shown later in this newsletter. Please remember to only forward the emails that you
REALLY need. Use this opportunity to clean out your email folders.

Q-1 am a PC user, how will I access my new email?

A- You will be using Microsoft Outlook to access the new email. Microsoft Outlook is a powerful and multi-functional appli-
cation that we believe you will find very useful. You will also be able to access your email anywhere on the WEB through the
web-based access application.

Q-1 am a MAC user, how will I access the new email?

A- MAC users will use the web-based application to access their email. You can gain access in-school on your MAC or any-
where on the WEB.

Before reading the steps to forward email on the next few pages —
here is some information:

You will note in the steps that follow that you are asked to forward email to an email address like:

FirstInitial+LastName@bsd.local example =
Since my name is Randy Dalton then I would forward emails to: rdalton@bsd.local

The bsd.local part of this address is temporary. On April 7th—that will change to the
familiar brushschools.org to maintain the same district addresses
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STEPS TO FORWARD EMAILS TO NEW SYSTEM

Login to your existing (current) email system.

]

) Mozilla Firefox
Edit

O -c

[8] Most visited P Getting Started |51 Latest Headines | ] Brush Fiter 18 wHots

File: Wigw  History

|_1°[ District Office:
000

©® webmail Info

E brushschools.org
(@] Tue, 1:42 pm
(@] check mail

Bookmarks

Welcome: shankins

O|@|123456?891011|Sh0wA|l|ToggleAH

Move Selected To:

Welcame, waur last connection

Yahoo! Tools  Help

fat |_1'] http: }imail.brushschoaols.orgfsrcfwebmail php - -‘l' computers for k12 ).' -A) hd
-" computers For k12 - Google Search |_1°[ htkp: v brushschaals, arggjm/ |j http://mail.bru...src/webmailphp B | + | -
(=Nl

Py ! w N

g &
4‘ == \Z s 2
INEOH Compose Mddresses Folders Options
Current Folder: INBOX z k1 : [ €] "\ @

was from 207.174.92.160 (unused-space.coop.net) on Tue, March 30, 2010
7:00,

Viewing Meszages: 1 ta 15 (159 total)

Transform Selected Messages:

(&) Folders =
] INBDX (3)
L4 Drafis
L) Sent
@ Trash (2) (Purge)
i Audit
L' BHS
g BMs
" Board (13}
L BYS

' cable estamate

4" E-Rate (2}
' Fortres

' Harriett

4 junk

4 Mark ()

[ Move ! [ Forward ] [ Flag ] [ Unflag ! [ Read ! [ Unread ! [ Delete ]
From Date Subject

[] Barry Quinlin 12:42 pm 2= (no subject)

[] bschreiner@brushschools.org 10:49 am =] website blocks

D billing_statsi@mf.brushschools.org 2:00 am =] statistics for mf.brushschools.org (2010.03.29 - 2...

D Zak Kellow Mon, 1104 pm (=0 Forward e-mail from ©ld to Mew e-mail

[ Mail Delivery System
[] Mail Delivery Systam

[] penna Hawell

[] Shristepher Moora/Software Exprass

Incorporated
[] Randy daltan

[] Shristepher Moora/Software Exprass

Incorporated
[ zak kellow

[] 2enese

Wan, 12:01 pra
Meon, 12:00 pra
Fri, 9122 am
Fri, 6:59 am
Thu, 10:12 am
Thu, T:37 am
Mar 23, 2010

Mar 21, 2010

=0 Undelivered Mail Returned to Sender
(3 Undaliverad Mail Returned to Sender
i Computer purchases
110651 Symantec Order Canfirmation
(=i Fwi Faronics Labs Inwitation for Secure Downlaads
(54 PO 71401T
W i=d Fu: Info for Brush Public Schools - Quate # 13261..,

(50 Fw Problem Categary: Other

Select the emails you would like to forward by clicking
the box next to the email(s) your desire to forward.

Zak Kellaw
Mail Delivery System
Mail Delivery System

Conna Howell

fMon, 1:04 pm
Mon, 12:01 pran
Maon, 12:00 pr

Fri, 122 am

d Forward e-mail from <ld to Mew e-mail
(=4 Undelivered Mail Returned to Sender
(=3 Undelivered Mail Returned to Sender

i Camputer purchases

o
L
L

Christopher MooreSoftware Exprass

Incarporated

Randy dalton

Christopher Moore/Software Exprass

Incorporated

Fri, 6159 am  ? Ul (= Symantec Order Confirmation
Thu, 10:13 am ,ﬁ Fw: Faronics Labs Inwvitation for Secure Downloads

Thu, 7:37 am (= PO T140IT

¢ Only forward emails that are critical to keep into the future! Be selec-
tive.
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You may select a folder or multiple files to forward.

ﬁl@l123456?891011|Shnwﬁ|l|Tnggle.ﬁ.ll

Page 4

iewing Mesz

Move Selected To: Transforr
IMB s 4 [ Move ] [ Forward ] [ Flag ] [ Urflag ] [ Read ] [ Unreat
4
From Date ]- Subject

D Barry Quinlin

D bschreinern@brushschools.org

I:l billing_statsi@mf.brushschools.org
Zak Kellow

|:| Mail Delivery System

|:| Mail Delivery Syztem Man, 12:00 pm

onna Aoke Fla F1 am
C Howell Fri, 9:22

I:l Christopher MoorefSoftware Expres
Incarporated

Thu, 10:12 am

. After you select the files click the forward button
. You will then enter the email address used to for-

> (mo subject)

=] Website blocks

] statistics for mf.brushschools.org (2010.02.29 - 2...

f=1 Forward e-mail from Sld to Mew e-mail
i~ Undelivered Mail Returned to Sender
f=1 Undelivered Mail Returned to Sender

4@ Computer purchases

Fri, 6:59 am ¥ Wl =0 Symantec Order Confirmation

f=] Fw: Faronics Labs Invitation for Secure Downloads

ward emails to the new email system—Click the

Send button to co

rlete the forward.

¥ start = T [ WS exchonon.pin emce [ ml e g b1t

e During this transition period forward all emails to an address using this format:

s e

FirstInitial+LastName@bsd.local example =
e Since my name is Randy Dalton then I would forward emails to: rdal-

ton@bsd.local

(you should enter your unique name)
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If you have entered Personal Addresses in the Ad-
dresses binder—please click on the link.

£ Mozilla Firefox

Ele Edit  View

Higtory  Bookmarks  Yahoo! Iools  Help

@ - ‘gt | [ httpyfmail.brushschaals. orgfsrc/webmail, php - - computers for kiz J- e B
[5] Most visitad 4 Getting Startad (5] Latest Headines | | Brush Fiter [ wHois
s, P P .
| "] District OFfice *§ computers for k12 - Google Search "1 hitp: v, brushschools.orgfim/ | http://mailbru...src/webmailphp &8 | + | -
oo ), = |
= ==
\ ‘ i ‘
=== = I - -
INBO% Compase Sdddraszes Faldars Optians
Current Folder: INBOX & Cl =G =]
Welcomes: shankins
© webmail Info Q1) I1234567831011 | Show Al | [FTaggle a1 Viswing Messages: 1 to 15 (160 torall
() brushschools.org Move Selected Tao: Transfarm Selected Messages:
Tue, 2:12
(©) rue. 2112 pm INBOX v move ) [ rorwarad ( risg ) [ unfisg 3 [ read ) [ unread 3 [ Deiets 3
(@] check mail
From Date Subject
[] sandi Jordet 1:42 pm =] NO email
(=) Folders (=) ] eany Quinlin 12:42 pm i (no subject)
] INBOX (4) [] bschreiner@brushschools.org 10:49 am - Website blocks
L4 Drafes
j e [ billing_stats@mf.brushschools.org 2:00 am =] statistics for mF.brushschools.org (2010.02.29 - 2...
Lgh Trash (2} (Purge) [ zak kellaw Mon, 1:04 pm £ Foarward e-mail from ©ld to Mew e-mail
4 Audic [] Mail Delivery System Man, 12:01 pra 6= Undeliversd Mail Rerurned to Sender
4 BHS [] Wil Delivary Systam Man, 12:00 pm 6=1 Undelivered Mail Returned to Sender
L' BmE
[ conna Howell Fri, 9122 am i Computer purchases
5" Board (13)
= O fnhc”;;"opr::e'd""“‘“‘“/s“F‘Wa’e EHPress iS5 am ¢ U GS) Symantec Order Confirmation
! cable estamate [ Randy dalton Thu, 10:13 am (=4 Fwi Faronics Labs Invitation for Secure Downloads
i E-Rate (2} O Christopher MoorefSoftwsre Express o om0 S8 po Ti40IT
. Incorporated
% Fortres
s [ zak kellow Mar 23, 2010 W ES Fwi Info for Brush Public Schoals - Quote # 13261,
% Harriett
' junk [ 2enese Mar 21, 2010 (=1 Fw: Problem Category: Other
L Mark (2) w | [ zZak Kellow Mar 19, 2010 (<8 RE: MS Licensze Summer

-~
=

Unfortunately we have found no easy way to migrate
the addresses from the old email server. Our sugges-
tion 1s that you print this page to save any personal
addresses you entered.

mm—.mm;/..

Personal address book

Nickname Name E-mail Info «
D test@testoom Jerry Test test@testcom
D test2@yahon.com Sally Jense test2@yahoo.com
Global address book

Nickname Name E-mail Info -
Imagnusan Linda Magnuson Imagnuson@brushschaols.org Writing Enrichmen
driner? Datlina Miner dminer2@brushschonls.org Wacal{Instr Muzic
mmewilson Mike McWilsan mmewilson@brushschonlz,org WO Ag
jhirschfeld Joe Hirschfeld ihirschfeld@brushschoolz,org Wice President
<linker Gtan Linker slinker@hrmsharhnalz.nra Wire Precident

. You need not worry about copying the Global Ad-
dress List since the new system will contain one.
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Until the new server is placed online on April 7th—you must use the web
access Microsoft Outlook to access your new account. MAC users will al-
ways access their new email in this fashion. PC users will have Outlook

running on their PC.
1. Open a browser and enter the following in the URL field:
https://bsd-mail.brushschools.org/owa

You will see:

« On this screen enter your new Outlook login
name which follows this format:
FirstInitial.Lastname
Example r.dalton for Randy Dalto
e The password you will use to access this email
account during this transition is:

XXXXXXXX (remember to enter the uppercase B )

« You may another screen which may look like an error that talks about a Certificate —this will

only appear for a temporary time until we purchase a small piece of code. (happening next

week ) This may appear different on some machines so we cannot show all the various possi-
bilities here. Please select to bypass this screen by selecting the section that may refer to “ |

understand the risks ” this will allow you to enter Outlook.
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You should then be logged into the web version of the new
email software. (example below)

°) Inbox - Outlook Web Access Light - Mozilla Firefox

File Edit Wiew History Bookmarks Yahoo! Tools Help

r C X o e

IMost Visiked ’ Getking Started 50 | Lakest Headlines |j Brush Fileer W) WHOIS

| He ) htkps:ffbsd-mail. brushschaools. orgfowa) ﬁ '| E' Google p 3 -

J | "] Inbox - Dutlook Web Access Light [ | A Tools [£3) l @) McaFes Web Gateway - [Authentication] | | l -+ | F
g PP .
E!E-!l Office Outlook web Access | Tvpe here ko search || This Folder - ||E| [CEl Address Book Options | (@) Log CFF

55308 | k. Move Delete | £ = | B CheckMessages 0] 4] b D

Calendar * 0 O From Subject Received - Size
E Contacks Q [ &ngel GiFfin kest mail 326/2010 1:43 PM 734 B

--------- = [] bfyfe@brushschoo... test E62010 1:33 PM 465 B
(5] Deleted Irems

L7 Drafts
@ Inbioe

Lg JunkE-Mail
@ Sent Ikems

Click ko views all Falders ==

@ Manage Folders...

[ Move ¥ Delete Page: 1 U4 4 b PIJ

£3 Connected to Microsoft Exchange

Done S =

14 start I¥; Publicationd - Microso. .. ) Inbox - Outlook Web ... i untitled - Paint "(_._;E:: B:16 PM

Verify—that the emails you forwarded show in the messages of the new web Out-
look client.

You should remember that since we are stopping the existing email server on the

7th—you should forward all new emails that arrive prior to leaving for home on
the 6th.

We (the Technology Staff) will strive to assist were needed.

Thanks for your patience during this major upgrade.



